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KYC Form for Hong Kong Limited Company
香港有限公司確認客戶身份註冊表格
1. Information of Applicant 申請人資料
	Sure Name: 
姓:
	Given Name:
名: 

	Date of Birth:
出生日期:
	Nationalities/Place of Incorporation:

國籍/公司註冊地點：

	Country of Birth (individual only):
出生國家（如是個人）:
	ID/Passport/CI Number:

身份證/護照/註冊證書號碼：

	Occupation & Employer: (Individual Only)

職業及雇主(如是個人) :
	Trading names: (Corp. Only) :
交易名稱 (如是法人) ：

	Email:
電郵:
	Contact Number:
聯絡電話:

	Contact address:

聯絡地址:


2.  Company name 公司名稱
	Company Name in English：
	1.

	公司英文名稱:              
	2.

	
	3.

	Company Name in Chinese：
	1.

	公司中文名稱:
	2.

	 
	3.


3. Company Business nature and address 公司業務及地址
	Business nature: (60 English characters or 30 Chinese characters including symbols / spaces)
業務範圍 (60個英文字母/30個中文，包括符號/空格)


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Source of Fund:
資金來源:

	Expected Annual Turnover:

預計每年營業額:

	Major Supplier(s):                                     Major Account(s):

主要供應商:                                          主要客戶:

	Registered address:
註冊地址
□ Provide your own address
□ Use GIA address as Registered address 利用GIA的地址作為註冊地址

	Correspondence Address:

通信地址:
□ Provide your own address

· Use GIA address as Correspondence Address 利用GIA的地址作為通訊地址
(please see Appendix 1 for Virtual office Service 有關虛擬辦公室服務請看附錄1)


4. Share Capital (HKD) 註冊資本（港元）  
法定股本 Share Capital : 
□ STANDARD, total number of shares proposed to be issued: 10,000shares
               建議發行的股份總數 : 10,000股
               total amount of share capital to be subscribed by founder members: HKD 10,000
               創辦成員認購的股本總額 : HKD 10000
□ OTHERS,   total number of shares proposed to be issued: ________________shares
               建議發行的股份總數 : ________________股
               total amount of share capital to be subscribed by founder members: ________________           
               創辦成員認購的股本總額 : ________________

5. Memorandum of Association 公司章程
	(Unless we are given special instructions, the Company will be incorporated with our standard English AA.)

□ STANDARD English AA
□ Special instructions with sample AA Attached


6. Company Secretary 公司秘書 (required to be either HK Company or HK resident)
	□ Use GIA Company Secretary Service 使用GIA的公司秘書服務
□ Provide your own Company Secretary as: 提供自己的公司秘書為：


Full Name 名稱:
Hong Kong ID no香港身份證號碼:
Hong Kong  Residential  Address 香港住宅地址:




7. Director Details (Individual / Corporation) 董事資料 (個人/法人)
(Required at least ONE director who is a NATURAL PERSON 要求至少有一個董事是自然人)
	Individual Name

姓名
& Former Names/aliases: (If have) 原名/別名（如有）
	Date of Birth/
Date of Incorporation

出生日期/

公司註冊日期
	Residential/Register Office Address 住址/公司注册地址 

& Occupation (individual only)

職業（如是個人）
	Nationalities/
Place of Birth/ Incorporation

國籍, 出生地/公司註冊地點

	Passport no/ Company ID
護照號碼/公司編號


	
	
	
	
	

	
	
	
	



	

	 MERGEFIELD "股東中文3" 
	
	 MERGEFIELD "股東3" 
	 MERGEFIELD "股東地址3" 
	 MERGEFIELD "股東護照號碼3" 


8． Shareholder Details股東資料
	Individual Name

姓名
& Former Names/aliases: (If have) 原名/別名（如有）
	Date of Birth/
Date of Incorporation

出生日期/

公司註冊日期
	Residential/Register Office Address 住址/公司注册地址 

& Occupation (individual only)

職業（如是個人）

	Nationalities/
Place of Birth/ Incorporation

國籍, 出生地/公司註冊地點
Passport no/ Company ID
護照號碼/公司編號

	% of shares
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9. Beneficial Owners (Individual Only) 受益拥有人資料 (只限個人)
	Individual Name

姓名
& Former Names/aliases: (If have) 原名/別名（如有）
	Date of Birth/
Date of Incorporation

出生日期/

公司註冊日期
	Residential/Register Office Address 住址/公司注册地址 

& Occupation (individual only)

職業（如是個人）

	Nationalities/
Place of Birth/ Incorporation

國籍, 出生地/公司註冊地點
	Passport no/ Company ID
護照號碼/公司編號
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	Director 1 
	Director 2


	Founder Member 1
	Founder Member 2


10. Signature 簽名
GIA BANK ACCOUNT DETAILS

	TELEGRAPHIC TRANSFER
	

	To:
	GIA Management (Hong Kong) Limited

	Bank Name:
	HSBC Hong Kong

	Swift Code:
	HSBCHKHHHKH

	A/C No.:
	819-861741-838
	

	Address:
	1 Queen’s Road Central, Hong Kong




	Please quote the invoice number on the cheque or telegraphic transfer form.

	Please pay balance net of all bank charges.


Appendix 1.

Please provide the following document for incorporation purpose.

1. The copy of the ID / passport of the director(s), Shareholder(s), Beneficial owner(s)

2. The copy of the *address proof of the director(s), Shareholder(s) Beneficial owner(s)

3. If the Director / shareholder is a corporation, please provide:
Certificate of Incorporation
M&A

Certificate of Incumbency
Register of Directors

Register of Shareholders

*Address Proof, e.g. Utility bill issued within 3 months, bank statement issued within 3 months by Financial Institutions, valid driving license with address, national ID card with address.


Hong Kong Virtual Office
Virtual Office is an ideal if you are looking to set up a company, or are working from home but need a professional front office at a prestigious address.

Package 1: USD450 per year 
Mail Forwarding from Hong Kong to anywhere. 
This will be sent monthly / quarterly by air-mail to the address specified by you.
USD 350 Mail Forwarding from Hong Kong payable annually in advance. Plus the actual cost of postage.
We take a US$100 deposit to cover postage and then invoice for a further sum when this is used up.

Package #2: USD 800 per year
(1) Provision of a mailing address 
(2) Provision of one share telephone and one fax number 
(3) Mails, telephone and fax message forwarding

Package #3: USD 1,200 per year 
(1) Provision of a mailing address 
(2) Provision of one separate telephone and one fax number 
(3) Answering phone calls with company name 
(4) Mails, telephone and fax message forwarding

Remarks: 
a).   We only collect business letters, paper, DVD and VCD; we do not accept   non-paper items, such as parcel, sample, good 
b.)   If registered letter is expected, the fees will be extra USD50; a company chop will     be created and keep in our office.
c).   Mail Forwarding from Hong Kong to anywhere. Mails will be sent monthly / quarterly by air-mail to the address specified by you;
d).   Mail Forwarding fee will be charged;
e).   Postage is charged in addition;
f)     The virtual office will only be available within our working hours.
Our office hour is from Monday to Friday, 9:00-18:00 (Hong Kong Time), except Public Holidays


